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These Guidelines are for the exclusive use of NOVA District (Fairfax/Arlington) Permits.

Definition of  a Site Plan Permit

1. A “Site Plan Permit”, i.e. Land Use Permit, is a document that sets conditions per VDOT Land Use Permit Regulations (24VAC30-151) under which VDOT allows a Developer/Property Owner, etc., to construct a Commercial Entrance to a residential subdivision, commercial properties, office buildings, etc., from a state owned or maintained highway. A Commercial Entrance shall be installed per VDOT Road Design Manual, Appendix F, Section 4, and Road and Bridge Standards, Volume I, Section 200.
1. A Site Plan Permit is also required if:
1. A Developer/Property Owner is required to provide frontage (road) improvement, dedication of supplemental right-of-way and construction of roadway including additional widening, right and left turn lanes, within the right-of-way to satisfy conditions of a county approved Proffers.      
1. A Developer/Property Owner is required to install utilities, i.e. water and sanitary sewer, new or modifications of traffic signals, from within the right-of-way as part of a Site or a Public Improvement Plan
1. Other miscellaneous activities related to a property and are proposed within the right-of-way, not stated above.

Site Plan Permit Application “Submittal Process”

1. A Site Plan Permit Application process requires submission of a Surety Estimate on a VDOT Worksheet along with a plan sheet colored in accordance with the coding shown below. A Surety Estimate can be submitted after the site plan has been approved by Fairfax County or distributed to Bonds and Agreement. This estimate shall include all items proposed for road improvements within the existing or dedicated right-of-way. 
2. After the review and approval of the Surety Estimate a Checklist of Items required to apply for VDOT Land Use permit (LUP) will be provided. 
3. The Applicant then will submit the permit application for further review, inspection and approval. An approved copy of the permit is sent to the Applicant via email. 
   
Site Plan Surety Review Package

1. Full set of plans
2. Color coded site plan sheets
3. Surety estimate worksheet sealed by engineer of records or his designee

Site Plan Permit Application Package

1. Application Form LUP-A
2. Application Fee  
3. Surety Bond
4. Virginia Form W-9
5. A complete set of county approved or entrance correct Engineering Drawings/site plans ( Paper, and e-copy in TIFF or   PDF Files)
6. Construction schedule, including start and ending date of project, and schedule of all work of significance.
7. GIS Locations for Site Plan Permit Submissions
8. Other documents pertinent to the site plan indicated on the Checklist/letter.
												
Page 1 of 7


Requirements for Permit Application Form LUP-A

1. Permit must be in owner’s or developer’s name as shown on the site plan cover sheet, filled-in completely.   
2. Permit application must list the name, address, tax identification number, phone number, emergency 24-hour number for the owner and owner’s email address.  No agent’s 24-hour numbers.  The information for the contractor can be provided separately.  
3. Permit Term Requested, i.e. time required to complete the project.
4. Application Fee - details of payment, i.e. amount, check number, etc., see below for fee schedule.    
5. Surety Posted By? Check applicable box.
6. List name of bonding company, amount of bond, bond number (listed in Account #), and the amount of the obligation for work covered under this permit.
7. Request Permission - State the description of work, address of the property. 
8. The permit description must be specific.  Include the length and type of each variety of installations, and the total amount of each item being installed.  For example:  Install 3,456’ of curb and gutter, 245’ of 8” water main, 2667’ pavement, 10 test holes, and 5 CG-12’s.  Do not use measurements such as c.y.

9. State the beginning date of construction and end date of construction in the work description.
10. The permit application should list the route number and street name of the main road where the work is being performed.  
11. The between routes and street names should be listed for the nearest state maintained road to the beginning and ending of work on the main road. 
12. Longitude, Latitude of the proposed site is required. This can be computed using the following link by converting street address to Longitude and Latitude: http://www.latlong.net/convert-address-to-lat-long.html)
13. List all of the tax map numbers that cover the work being performed.  The first tax map page listed should match the route number, which is listed on the permit for the main route.
14. The applicant job number is to be filled in using @ and the site plan number to follow.
15. The owner/developer must sign the permit application, provide a business card and his title should be included.
[bookmark: _Toc517860691][bookmark: _Toc517863163][bookmark: _Toc84318728]
Application Fee

1. A minimum $100 permit application fee is required. For additional items to be added to the minimum fee see VDOT Land Use Permit Regulations, Administrative Code 24VAC30-151-710 Fees.
2. The check for the fee which is non-refundable is payable to “Treasurer of Virginia”.

[bookmark: _Toc517860692][bookmark: _Toc517863164][bookmark: _Toc84318731]Surety Bond

1. A surety bond for the proposed work is to be submitted with the permit package.  The surety shall be for the amount of all the proposed work to be performed within the right of way, including all utility relocations.
2. The surety may be posted by the property owner/developer (permittee) or their listed agent. It can be
      posted via cash (corporate, certified or cashier’s check) with Virginia Form W-9 for return of cash          
      surety, or Surety Bond (Form LUP-SB) or Letter of Credit (Form LUP-LC).
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3. The surety will not be released until the work has been completed and all work approved by a VDOT Permits Field Engineer.
4. Surety amounts are based on VDOT surety fee schedule attached below and Fairfax County’s current unit prices for items not listed on VDOT‘s schedule.  
5. Add 30% contingency to total estimate.
 
Requirements for Engineering Drawings/Site Plans

1. Include one complete copy of the approved plans showing the proposed work stamped “Entrance Correct” by Fairfax County for SP, SD, and PI.  For MSP and RGP print out from Fairfax County showing approval.  Arlington County and City Plans (Alexandria, Fairfax, Falls Church) complete signature block on plan cover sheet.  
2. A plan sheet with legend showing the symbols used on the plans and the color-coding used to mark the plan.  Include items such as right-of-way line, proposed underground utilities, etc. The plans should be color-coded to show the proposed work, and the right-of-way line should be marked in yellow and labeled. Show and label the edge of pavement or curb and gutter. 
3. Show a typical section for each type of installation, such as aerial or underground, and the minimum depth or height requirement for the work.  
4. For underground road crossings the typical section should show the type of roadway, such as curb and gutter or ditch line.  The minimum depth of underground lines is from lowest point of the roadway.  For a ditch line road, this is generally the bottom of the ditch.
5. All streets must be labeled with the street name and route number.  This includes all cross streets.
6. Include all items that may interfere with the proposed placement of the work.  This should include, but not be limited to sidewalk, utility poles, traffic signals, landscaping, sewer line, existing utilities, etc.  
a. Clearly highlight those utilities that must be relocated.
7. The plan must show dimensions.
8. Indicate the length and type of any utilities proposed for installation.
9. All utility crossings are to be perpendicular to the roadway for both aerial and underground installations.
10. Any proposed work in the vicinity of a bridge or box culvert shall include a typical section showing the distance from all features of the structure, including footers.
11. A detailed plan needs to be submitted for any proposed bridge attachment detailing how the utility will be attached.

Pavement Open Cuts for Utilities

1. A VDOT Land Use Permit is required prior to open-cutting a road pavement within the right-of-way for installation of utilities, i.e. water, sewer. 
2. [bookmark: _Toc84318735]The project will be shut down for a period of five (5) working days if any unauthorized cuts are made in road pavement.
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Colors for Marking Site Plans

Yellow:	Right-of-Way Line

Red:		Street Tie-ins, Commercial Entrances, Private Entrances, Test Holes

Orange:	Storm Sewer and Structures, Sanitary Sewer and Structures

Green:		Concrete, Curb and Gutter, Median, CG-12 (Handicap Ramps), Trail

Brown:	Pavement Construction, Rebuilding and/or Overlay

Blue:		Water Lines, Call Attention to Notes


[bookmark: _Toc84318729]Electronic Plans

1. Include one CD or a USB drive with electronic site plan file in PDF or TIFF format
2. Files should be scanned in full size 24 inches by 36 inches.

GIS Locations for Site Plan Permit Submissions

a) Go to this website:  Site Plan Entry Map
b) Or from this page, click on the link to the map application: http://www.virginiadot.org/business/fairfax-permits-main.asp
c) The Site Plan Entry map site looks like below
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d) Enter the required information fields as shown in example above.
e) Find the location of your site on the map. You can zoom and pan to it or use the “Find Address” box.
f) Once you’ve clicked the map to place your point, you can drag it to your exact location if needed.
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g) Click the blue Submit button and your point request is submitted.
[image: ]
h) The message below confirms your submission.

[image: ]
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	Surety Fees

	Item
	Price
	Unit
	Notes

	Minimum Surety
	$       10,000.00
	EA
	

	Construction/Commercial Entrance
	$       10,000.00
	EA
	

	Driveway Entrance
	$       10,000.00
	EA
	CG-9B/D or PE-1

	Sewer/Water Connection
	$       10,000.00
	EA
	

	Open cut for utility
	$       10,000.00
	EA
	

	Miscellaneous Utility
	$       10,000.00
	EA
	Gas, Electric, Fiber, etc.

	Utility Locate
	$         4,000.00
	EA
	Requires 4’ x 4’ patch

	Curb/Gutter
	$            500.00
	EA
	In 10 foot units

	5’W Concrete Sidewalk
	$            650.00
	EA
	In 10 foot units

	12’ W Asphalt Pavement - Surface
	$              45.00
	LF
	(= 1.33 SY X 1.5” D)

	12’ W Asphalt Pavement - Intermediate
	$              70.00
	LF
	(= 1.33 SY X 3” D)

	12’ W Asphalt Pavement - Base
	$            140.00
	LF
	(= 1.33 SY X 6” D)

	12’ W Asphalt Pavement - Mill
	$              20.00
	LF
	(= 1.33 SY X 1.5” D)

	Pavement Marking
	$            500.00
	EA
	plus $25.00 per LF for 12’W

	Traffic Signs (ie STOP, YIELD, etc)
	$            200.00
	EA
	

	Traffic Control – Fixed
	$         5,000.00
	EA
	

	Traffic Control – Mobile
	$         1,000.00
	Day
	

	Concrete Barrier Service
	$              25.00
	LF
	

	Handicap Ramps
	$         2,000.00
	EA
	CG-12A, B, or C

	Pedestrian X-walk signals
	$         2,000.00
	EA
	Per corner on intersection 

	Painted X-walk
	$            700.00
	EA
	Per 2 lane crossing

	Bus Shelter
	$         7,000.00
	EA
	

	Street Lights – Single
	$         5,000.00
	EA
	For first light

	Street Lights - Multiple
	$         3,000.00
	EA
	For each additional light

	Guardrail
	$            500.00
	EA
	In 25 foot units

	Guardrail Terminal
	$         1,800.00
	EA
	

	Manhole (up to 8’ deep)
	$         3,000.00
	EA
	5’ dia with up to 48” pipe w/invert

	Manhole (over 8’ deep)
	$         5,000.00
	EA
	5’ dia with up to 48” pipe w/invert

	Drop Inlet
	$         1,000.00
	EA
	Add to MH cost

	Yard Drain
	$            500.00
	EA
	Add to MH cost

	Underdrain
	$            120.00
	EA
	In 10 foot units

	Monitoring Wells
	$       10,000.00
	EA
	

	Test Holes
	$       10,000.00
	EA
	Plus $1000.00 for each additional

	Retaining Walls
	$         3,000.00
	EA
	In 10 foot units

	Traffic Signals
	$     125,000.00
	Per Leg
	New installation or major mod.

	Traffic Signals
	$       50,000.00
	Per Leg
	Minor Modification

	Hand Holes
	$         2,500.00
	EA
	

	Utility Relocate
	$       25,000.00
	EA
	[bookmark: _GoBack]For first 100 LF + $200.00 each additional ft.

	Utility Pole Relocate
	$       10,000.00
	EA
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Site Plan Permit entry for
developer clients

Enter the location of your new Site Development permit request. Place the point where your project
intersects a VDOT route. You can get the VDOT Route number by viewing the Routes layer labeled
on the map. As you zoom in, the routes will begin to draw. Zoom in further to get the route number
labels to draw.

1. Enter Information

Developer(Client Name (required)

‘ NoVa Development LLC

Plan Name (required)
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Location (1 of 3)

‘Your submission will appear here. You can
drag the pin to correct the location.
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3. Complete Form

Add this information to the map.

Submit
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Thank you for your contribution!

Your entry has been submitted to the map.




